MANDATORY DIRECT DEPOSIT EMPLOYEE AUTHORIZATION

Please note:  Direct Deposit is a mandatory requirement for employment with NDSCS.  Direct deposit data is shared across all agencies within the ConnectND System including the State of ND, Bank of ND and all twelve universities.   Any changes made to this record affects paycheck and/or direct deposit information across all state organizations.   If you currently work at another campus or state agency, it is important for you to inform all state employer(s) when you select or make a change to your direct deposit information. 

I authorize NDSCS and the financial institution listed below to initiate electronic credit entries, and if necessary, debit entries and adjustments for any credit entries in error.  This authority will remain in effect until I have canceled it in writing.  I authorize NDSCS to use direct deposit for the following option(s):
Are you or have you been employed by a ND State Agency or elsewhere in the ND University System?            ⁪  YES                 ⁪  NO
	⁪Checking Account 
$                                         

                                                 
	Empl ID#
	Effective Date:

	Employee Signature
	Financial Institution

	
	

	City
	State

	:
	
	
	
	
	
	
	
	
	
	:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Transit Routing Number
	Account Number


I have attached a voided check to ensure the correct account information.
	⁪Savings Account 
$                                                        
	Empl ID#
	Effective Date:

	Employee Signature
	Financial Institution

	
	

	City
	State

	:
	
	
	
	
	
	
	
	
	
	:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Transit Routing Number
	Account Number


INSTRUCTIONS
CHECKING ACCOUNT:  Mark this box if you want your direct deposit to go to your checking account.  If you want the full check to go to this account, write “Balance” by the $ sign.  If you want to split the check between accounts, one account must be an amount and the other account must say “Balance”.

SAVINGS ACCOUNT:  Mark this box if you want your direct deposit to go to your savings account.  If you want the full check to go to this account, write “Balance” by the $ sign.  If you want to split the check between accounts, one account must be an amount and the other account must say “Balance”.
EFFECTIVE DATE:  When do you want this direct deposit to be effective.  *Note:  PeopleSoft will process a prenotification during the first pay period after the effective date to verify correct entry of the routing and account numbers.  Direct Deposit will begin once prenotification has been processed successfully.
EMPL ID #:  This information will be used to input and verify your bank account information.

EMPLOYEE SIGNATURE:  Must be signed by you for authorization to be accepted.

FINANCIAL INSTITUTION:  The name of your financial institution.

CITY & STATE:  City and State of your Financial Institution.
TRANSIT ROUTING NUMBER:  This number is found on the lower left corner of your check blank.  *Note:  Do not use the number found on your deposit slips as this may be different than the routing number on your check blank.
ACCOUNT NUMBER:  The number that follows to the right of the Transit Routing Number.

ATTACHING A VOIDED CHECK WILL INSURE CORRECT ACCOUNT INFORMATION.  RETURN TO HR OFFICE.
