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n Open up Internet Explorer and go to the NDSCS homepage, www.ndscs.edu.
Click on the CampusConnection link.

n Sign on by entering your UserId and Password in the space at the left. 

• Your UserId is a capital W followed by your 7-digit id number. If you do not know your pass-
word, you may first try the “Forgot My Password” link. If this fails, you will be able to present 

your student ID card at the Help Desk located in Old Main to reset your password.

• If you do not know your UserID and Password, you may fill out a “Request For UserID and 
Password” form in the Enrollment Services Office located in Haverty Hall. This process may 
take up to 14 business days.

n Click on Student Self-Service.

n Click on Learner Services.

To Review the Spring Semester Schedule:

n Click on Course Catalog and Schedule.

• Click on View Schedule of Classes.
• You must choose North Dakota State College of Science from the pull-down menu. 
• Type 0830 to select the schedule for Spring 2008.
• You may now search by subject and/or course number if known. 
• Behind Location, choose North Dakota State College of Science in the drop down box to view
on-campus courses. For online courses, choose Online in the drop down box.
• You will need the Class Number to register.

To Register:

n Click on Learner Services.

n Click on Academics.

n Click on Enroll in a Class.

n Choose the 2008 Spring term.

n Click on Add Classes.

n Follow the directions provided to complete the registration process.
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Guidelines for Changes in Registration
Refunds Resulting from Class Changes

The final date to add or drop a class varies with the
length of time the course runs. These dates are listed
on the front cover of the schedule for full semester
and half semester (8 week) courses. Check with
your Division Dean’s Office in Old Main if you
have any questions.

Change in registration forms are available in the
Division Dean’s Offices. If you decide to change
your class schedule, this process should be started
as soon as possible to allow adequate time to com-
plete this procedure.

Refund practices used at the North Dakota State
College of Science are governed by the policies of
the North Dakota University System (NDUS) as
determined by the North Dakota State Board of
Higher Education.

2008 Spring Refund Schedule
Complete Withdrawal - 16 Week Sessions

Jan. 8 - Jan. 18 100%
Jan. 19 - Feb. 19 75%
Feb. 20 - March 20 50%
March 21 - May 9 0%

Complete Withdrawal - 8 Week Sessions
1st 8-Week Session

Jan. 8 - Jan. 11 100%
Jan. 12 - Jan. 25 75%
Jan. 26 - Feb. 7 50%
Feb. 8 - Feb. 29 0%

2nd 8-Week Session
March 10 - March 14 100%
March 15 - March 30 75%
March 31 - April 14 50%
April 15 - May 9 0%

Students who drop a class or classes prior to completion of 9%
of the term period enrollment for the class (Jan 18 for 16-week
course, Jan 11 for 1st 8 week course and March 14 for 2nd 8-
week course) class shall receive a 100% refund of tuition and
fees for the credit hours attributable to the class or classes
dropped. There shall be no refund for partial drops after com-
pletion of 9% of the period of enrollment.

Procedures for a Student to Withdraw from
College and Receive a Refund 

For academic purposes, official academic withdraw-
al from college involves filing a “Withdrawal
Notice” at the Dean’s Office and obtaining the nec-
essary signatures for this form. Various departments
also require other specific procedures, such as those
relating to checking out of the respective dorms,
returning library materials and athletic equipment,
closing out the respective mailboxes, etc. Among
other things, these procedures are meant to properly
inform everyone involved of what is taking place. 

Students who do not follow these procedures may
receive all “F’s, ” put themselves in a very negative
position for any future federal aid, may not receive
the refund that they expected, and may end up
owing the College for services that they did not
expect. 

Actual examples of refund calculations, when feder-
al aid is involved, are available at the Financial Aid
Office. As far as the written procedures, the North
Dakota University System Board Office has basical-
ly mandated the actual detail of the written proce-
dures and mandated that their procedures be fol-
lowed. These very detailed written procedures are
available at the Financial Aid Office.
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General Information
Campus office hours Aug. 13, 2007 through May 9,
2008 are 7:45 a.m. to 4:45 p.m. If you have any ques-
tions, the toll free number is 1-800-342-4325.

Fee Payment
Payment of tuition, fees, room and board, etc for fall
semester is tentatively scheduled for Jan. 22 and 23,
2008 in the Plains/Prairie Room.

Part-time or full-time status
A part-time student has a course load below 12 credits
per term.

A full-time student has a course load of 12 or more
credits per term.

Graduation
Students planning to complete their curriculum after
the spring semester must apply for graduation. They
may obtain a “Petition for Graduation” form from their
Division Dean’s Office or the Registrar’s Office. The
petition should be completed and turned in to the
Registrar’s Office.

Student Support Services
Academic and Career Counseling

Your success in college depends largely on how well
you plan. Division Academic Counselors are located in
both the Arts, Science and Business Division (Old
Main, Room 101, 671-2263) and Technologies and
Services Division (Old Main, Room 115, 671-2257) to
assist students with academic and career exploration
and planning. Occupational information resources,
career interest assessment, and the use of a computer-
ized career exploration programs are also available to
students. 

Academic Services Center
The Academic Services Center works with other col-
lege departments, high schools and funding agencies to
provide a broad spectrum of educational courses, activ-
ities and services to improve academic achievement
and to increase retention of students. The center is
located on the second floor of the Mildred Johnson
Library. For brochures or information about services,
stop by the ASC Office, Library Room 226, or call 
1-800-342-4325, ext 2622.

Student Center 
The Student Center is the community center for the
college hosting the major portion of social activities
and numerous recreational activities. The Student
Center facilities include: 

Dining Services
Located in the Student Center, Dining Services oper-
ates two locations for your convenience; Flickertail
Dining Room (contract meal plans) and Campus
Connection (Snack Bar and convenience items). For
information regarding Dining Services meal plans,
meal plan rates, locations, hours, etc., contact the
Dining Services Office at 671-2321.

Bookstore

The NDSCS Bookstore, located in the Student Center,
offers the books, tools and supplies required for class-
es. At the end of each semester, books used by the stu-
dents may be bought back for cash. The book needs to
be a current edition, in good condition and there has to
be a commitment for its use. The bookstore also offers
a complete line of college imprinted clothing and gift-
ware as well as cards and seasonal giftware.

Student Health and Counseling Services
Student health and personal counseling services are
maintained by the college so that students may have the
benefit of medical and mental health care. Personal
counseling services address problems of a private
nature as well as substance use and/or abuse issues. The
clinic is located in the Mayme Green Allied Health
Center. The hours of clinic operation are 8 a.m. to 5:30
p.m. Monday through Thursday and 8 a.m. to 1 p.m. on
Friday. Walk-ins are welcome or you may call 671-
2286 for an appointment. For personal counseling,
appointments are highly encouraged.

Bookstore 
C-Store 
Campus Connection 
Computer Lab 
Customer Service Desk 
Dining Services Office 

Flickertail Dining Room 
Game Room 
Mailroom 
Meeting Rooms 
Residential Services
Study Room 




